Step-by-Step Instructions

MortgageProsCan.ca

How to Self-Report Continuing Education Units

> Visit www.MortgageProsCan.ca
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> Click on MY ACCOUNT from the top,
right-hand corner of your screen

» Click LOGIN
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» Enter your Username and Password
» Click Log In to continue

o Ifyou have forgotten your Username
or Password, click Forgot Password

o Ifyou do not have a profile, click
Create Account
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NOTE

If you do not remember your account password, click here. Please
do not create a new account using a different email

If you do not receive an email to reset your password, please call us
at 1-888-442-4625.

Login

Email / Username

MyEmail@domain.com

Password
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Forgot Password?
Remember me -

ea,

Don't have an account?
Create Account

» Click MY ACCOUNT again from the top,
right-hand corner of your screen

» Click MY ACTIVITIES
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http://www.mortgageproscan.ca/
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Step-by-Step Instructions

MortgageProsCan.ca

» Click on Self Report

NOTE: Your in-progress courses and
upcoming events will show under “Active

Courses and Events”. Completed courses and

events display under “Education History” for
the previous three years.
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Launch My Online Courses

Support FAQ for Online Courses
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Active Courses and Events
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Education History

2021

No Records Found

0

2020

2019

» If you're not sure of the category, enter it

as “Professional Development”.
> Enter the details of the session.

» Review the Continuing Education
Program Guidelines for AMPs for
additional details on CE unit valuation,
compulsory categories and approved
topic areas.

> Click Submit to save to your education
history.

NOTE: You will see a confirmation message.
Click the X in the top, right-hand corner to
return to your Education History page.

Course *

Select a category from the dropdown menu v

Course Name *

Enter Course Name

Course Provider *

Enter Name of Course Provider

Number of CE's claimed (use 0.5 or 0.25 for partial credits) *

Enter Number of Units for the Training

Activity Date *

Enter the Date of the Activity Using the Calendar ]
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» Your entry will now show in the
education history section as a self-
reported activity.

Active Courses and Events
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Education History
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